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Shift+Space Web Browser Navigation

Here is a way to make navigating pages in your web browser a little easier. Instead of using the Page Up and Page Down keys, you achieve the same results by pressing your Space Bar to go a page down and pressing Shift+Space to go a page up.

What Is Pinning and how do I do It?

Pinning is keeping items within a window in the same place for easy access.  Programs, applications, web sites, etc. can all be “Pinned.” For Example: The Windows Start Menu is divided into two sections. The top half of the menu is reserved for pinned items. Since I use Excel and Word almost every day, I keep them pinned, making them accessible at the click of a mouse at any time.

How does one do this? Simply right-click on an icon on your desktop and choose “Pin to Start Menu.”  That’s it.

The bottom section of the Start Menu is reserved for frequently used programs or programs that are used on a regular basis.  Though this may sound the same as a pinned menu, the items on the list change dynamically based on what I’ve been apt to do lately. So if I’ve been using the calculator a lot, its icon will show up, but if I stop 

using it for a while and make use of something else, that icon will show up.

What happened to Normal View in Word 2007 and 2010?

If you’re using either Word 2007 or 2010 and preferred working in the Normal view, then you’re probably wondering what happened to it.  If you went to the View tab of the Ribbon it is not there. Well, it was not deleted. They just renamed it Draft view.  Now all those page separations are gone. Unfortunately when you reopen the file it again opens in the Print Layout view.

So how do we tame Microsoft to open in the Draft view every time? Click on File and  choose Options then Advanced on the left. On the right scroll all the way down to the General section. Locate and select the “Allow opening a document in Draft view” option. Click OK.  When you open a file that you saved in Draft view it will still be in Draft view.
Should I use Sleep, Hibernate or Shut it down?

The answer to this depends on who you talk to.  Way back when, you shut your system down to prevent burn-in. Then came screensavers.  With screensavers and less burn-in on the LCD screens it is no longer an issue.  Before I put in my two cents worth, let’s pin down these terms once more.

When a computer goes into sleep or standby mode, it shuts off its display screen, video card, CPU and hard drive, so processes like anti-virus scans won’t run. It stores the computer’s last state (software opened on the desktop, etc.,) to the RAM, and so requires a small amount of electricity (called a “trickle charge”) to maintain that. Since 

RAM is transient memory, once the computer shuts down completely the computer’s current state is lost, including any unsaved information. So a word to the wise, SAVE before you leave.   

The advantage to sleep mode is that, when you “wake” your computer, it comes back to its current state very quickly - almost instantly. So if you’re only going to be away from it a couple hours, this is quite convenient.
In hibernation mode, the computer writes everything from the computer’s RAM, including its current state, to the hard drive and then shuts down, so it functionally uses no power while in hibernation. Once the computer is brought out of hibernation, it goes straight to the computer’s current state, including all open programs. Although this takes less time than a full shut-down and start-up, it does take longer than simply waking it up from sleep, although it uses no power when hibernating, as opposed to little when asleep. Again, no programs or scans will run while a computer is hibernating. 

Power off is, duh! Off. The main reason for shutting your PC down is, of course, power savings. The amount of money that it takes to run a PC depends on how many watts you’re actually using to run your PC (this can be determined by buying a Kill-a-watt or similar device for about $30), and how much you’re being charged by your electric company per kilowatt hour. Most estimates seem to run about ten to twenty dollars per month, running 24 hours per day. 

There’s also the question of stress on your computer components. Whereas having it on is harder on your components than having it off, the process of shutting down and starting up your PC puts more stress on these components than simply leaving them

on.  
So what it comes down to is personal preference. In my case, I leave my computer on at night to run virus scans, hard drive scans and defragging.  The monitor is pretty much off by itself. If you do leave your computer on overnight, it’s a good idea to do a restart

in the morning. This allows your computer to clear any information in the memory cache and in your RAM and allows your computer to run more quickly.

Windows 7 Autoplay Settings

When you connect a device or media to your computer (digital cameras, phones, DVDs, CDs, etc.) are you happy with the choices your computer gives you?  For example, when you insert an audio CD, you may not want iTunes to load it – maybe you would rather import through Windows Media Player. And with a DVD should it play automatically, just like your regular family room DVD player? 

Here is how to make your media do exactly what you expect it to do. Click Start and in the Search Box type, AutoPlay and hit Enter. A window will pop up.  Now simply go down the list and use the provided drop-down menus to choose what each media type does when it’s inserted into your computer. When you are done, press Save.  That’s all there is to it.  If for any reason you want to go back to the default Windows 7 settings, hit the Reset all defaults button at the bottom.

